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A Guide to Applying Against the Criteria 

  

Purpose of this Guide 

This guide has been designed to assist those Scouting Members applying for a senior Scouting Role 

who may be new to making an application or who may require some guidance with the process. 

Selection Criteria 

Selection criteria are skills and attributes that this senior Scouting role will need to be able to 

demonstrate through current circumstances or have displayed in the past.  

The applicant needs to make statements against each selection criterion stating how they have met 

them or are able to meet them. 

NB: It is essential that you frame your application against the stated Selection Criteria and 

establish your claims around each criterion. Your application will be assessed on your claims 

against the selection criteria. 

Addressing the Selection Criteria 

The best way to address selection criteria is to provide evidence through relevant examples from 

your work, study or volunteer roles. Support your claims with actual, specific examples of what you 

have done and how well you did it. Be clear and to the point. 

It is essential to respond to each criterion, writing at least 3 - 5 paragraphs explaining how you have 

demonstrated the particular skill or quality. Provide relevant examples and be clear and to the point. 

You should also edit your responses for grammar, spelling and punctuation. 

Where possible use actual examples of what you have done, how well you did it, what you achieved, 

and how it relates to the requirements of the job. The STAR model can help you form your answer.  

Remember that this is a competitive selection process, and the onus is on each applicant to clear, 

succinctly, and persuasively present their claims and provide evidence.  

What is the STAR model? 

The STAR model is one way of presenting information against selection criteria. For each criterion 

think about the following and use these points to form sentences: 

Situation - Set the context by describing the circumstance where you used the skills or qualities and 

gained the experience. 
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Task - What was your role? 

Actions - What did you do and how did you do it? 

Results - What did you achieve? What was the end result and how does it relate to the job you are 

applying for? 

Example response to a selection criterion for a Contingent Leader Role 

Selection Criteria: 

Demonstrate effective communication skills in the context of a Scouting event. 

Claims against the Selection Criteria: 

As Contingent Leader for the XYZ Branch for ABC event, I needed to ensure that our stakeholders, 

including State Commissioners and Contingent members were kept informed of all details in regards 

to the event. To do this, I initiated a monthly newsletter, which was emailed to each Contingent 

member.  

I took responsibility for writing the main articles in each publication. This involved obtaining ideas 

and input from other stakeholders to ensure that the articles reflected the needs of the Contingent 

team, both in terms of content and language. I received consistently excellent feedback in relation to 

this newsletter from the Contingent members and from Scouts interested in attending the event.  

I received a Bravo for the quality of this newsletter from the Chief Commissioner. Most importantly, 

this initiative resulted in improved lines of communication between Contingent members and the 

Contingent executive. 

Referees 

As part of the application process the independent selection panel may contact referees to discuss 

your experience, confirm your claims against the criteria and your suitability for the position.  

For these roles, please nominate 3 referees, two of whom must be from Scouting. One of those two 

from Scouting must be a young person (under the age of 30 years). 

You should choose individuals who are able to answer about your skills and experience that match 

those required of the position you are applying for. 

Timings 

Applications for this position close at 9:00 am on Monday 6 March 2017.  

Following this a selection panel will review all the applications. 

So you want to apply for this great role? 

If you feel that you have what it takes for this role, then please e-mail Neville Tomkins, Chief 

Commissioner, Scouts Australia (NSW Branch) with your application. Please ensure that you have 

addressed all the selection criteria. The email address is chief.commissioner@nsw.scouts.com.au   


