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INSTRUCTIONS:

When a scheduled Training Course is cancelled or a new Course proposed, the Course Sponsor will enter details of the cancelled or new course on this form and forward it to the Training Department at State Office (address above).

	This application is for : 
	A New Course
	 FORMCHECKBOX 

	
	Cancellation of a Course
	 FORMCHECKBOX 



	Course Number:
	 
	 
	 
	 
	
	 
	 
	
	 
	 
	 



(For new Courses, the Course Number will be advised)

	Course Name:
	     

	Course Date(s):
	      – 

	Course Location:
	     

	For CANCELLED COURSES

	Number of Applicants
	     

	Reason for Cancellation
	     

	Alternative Arrangement Made
	     

	For PROPOSED COURSES

	Course Leader
	     
	Training Appointment
	     

	Assistant Course Leader
	     
	Training Appointment
	     

	Sponsor
	     
	No of Applicants
	     

	Starting / Finishing Times:
	     

	Course Fee Break Up:
	


	Regional Commissioner 

(Adult Training & Development)
	
	Date:
	     


STATE OFFICE USE ONLY
	Received:
	
	Closing date:
	
	                  Notification
	
	

	
	
	
	
	

	
	State Commissioner (Adult Training & Development)
	
	Date
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